






2.1 Letters of Appointment. The University shall 
make appointments on letters, signed by a representative of 
the University and the appointee.  No salary shall be paid in 
the absence of a signed letter of appointment properly on 
file with the University.  The employing department shall 
ensure that the signed letter of appointment is properly on 
file.  Each appointment letter shall contain the following 
elements as a minimum:



A. Date;



B. Classification title and class code, including a 
general description of duties associated with that class 
code;



C. Employment unit (e.g., department, college, institute, 
area, center, etc.);



D. Length of appointment and a statement that no 
department or University representative may make a 
binding agreement to reappoint the employee for longer 
than the term of the contract.  Research grants, advisor's 
promises, and departmental agreements are not binding;



E. Conditions of employment, including but not limited 
to, any departmental policy prohibiting outside employment 
or additional employment, if applicable;



F. Name of employment supervisor;



G. A statement that the appointment is contingent upon 
the employee providing required documentation of 
employability;



H. A statement that the appointment is subject to the 
Constitution and laws of the State of Florida and the United 
States, the regulations of the University, and this 
Agreement;



I. Percent of full-time equivalent (FTE) assigned;



J. Stipend amount based on appointment;



K. A statement reading, "All graduate assistants at FSU 
work under a contract negotiated by United Faculty of 
Florida-Florida State University-Graduate Assistants United 
(UFF-FSU-GAU) and Florida State University. 
UFF-FSU-GAU is the labor union certified as the exclusive 
bargaining agent for graduate assistants at FSU. For more 
information about UFF-FSU-GAU, visit 
http://www.fsugau.org or email info@fsugau.org."



L. An estimate of current tuition and fees per semester;



M. In-state matriculation waiver and out-of-state fee 
waiver, if any;



N. A statement that health insurance coverage is 
mandatory;



O. A  statement  that  FSU  sponsored  health  
insurance  is  available  and  a statement of the costs 
associated with such a policy.



2.2 Length of Appointment and Appointment Periods.  
Appointments may not exceed one (1) calendar year. 
Programs shall not use appointment dates to avoid granting 
benefits to eligible graduate assistants, including stipends, 
tuition waivers, or health insurance subsidies.



A. Appointment Periods. Graduate assistants may be 
appointed for an academic year, for a semester, and/or for a 
summer term. Appointments on a semester basis must have 
a minimum appointment period of the first day of classes 
through the last day of finals (as outlined in the academic 
calendar). 



For graduate assistant assignments that 
require advance preparation before the first 
day of classes, such as course development, 
planning or preparation, required training, or 
pre-semester meetings, programs shall 
establish the start date of the appointment to 
provide a reasonable length of time to 
accomplish this work. Additionally, for 
assignments that require grading duties, 
programs shall continue the appointment 
period though the grade submission 
deadline. 



(1). Upon request, the University shall provide the GAU 
with an electronic list of active graduate assistant 
appointments to include department/unit, job code and title, 
hours per week, rate of pay, and funding begin and end 
dates (as of the date of request).  The list will not include 
identifying information for individual graduate assistants, 
such as name, employee ID number, or contact information.



B. Limited Appointments. A limited 
appointment is an individual appointment that 
may be for less than the minimum appointment 
period outlined in 2.2 (A) in the event that 
unforeseen or exceptional circumstances arise. 
In this case, the department shall provide an 
explanation to the Office of Human Resources, 
who shall review and approve the appointment.     



C.     Continuity of Appointment. Where practicable, 
graduate assistants who are appointed in both the Fall and 
Spring semesters should have a continuous appointment 
and departments should prioritize issuing such 
appointments before appointing graduate assistants for an 
individual semester.



2.3 Notice of Appointments. Programs shall issue 
appointment letters in a timely manner, subject to the 
provisions below. Further, they shall take into consideration 
whether advanced preparation is needed for the assignment 
and adjust their notification dates accordingly.



A. Fall Appointments. Employees, who will be 
provided an appointment to commence at the start of the 
Fall semester, shall be provided with a letter of 
appointment at least thirty (30) days before the first day of 
classes, if practicable.



B. Spring Appointments. Employees, who will be 
provided an appointment to commence at the start of the 
Spring semester, shall be provided with a letter of 
appointment at least thirty (30) days before the first day of 
classes, if practicable.



C. Summer Appointments. Employees, who will be 
provided an appointment to commence at the start of



(1) Summer A term, shall be provided with a letter of 
appointment at least twenty-one (21) days before the first 
day of classes, if practicable.



(2)  Summer B term, shall be provided with a letter of 
appointment at least twenty-one (21) days before the first 
day of classes, if practicable.



(3) Summer C term, shall be provided with a letter of 
appointment at least twenty-one (21) days before the first 
day of classes, if practicable.



D. If a department cannot provide a letter of 
appointment by the above deadlines, the department shall 
notify the employee(s) as to why the deadline was not 
practicable, as well as provide an estimate based on 
available information, as to when appointment letters will 
be issued. If a department fails to issue such a notice by 
the above deadlines, an employee may request that they 
do so; departments shall have five (5) business days to 
comply with such a request.



E. Issues regarding the notice of appointments shall 
only be subject to the grievance procedure specified in 
Article 11 if a department fails to comply with the steps 
outlined in Section 2.3 and an employee requested and 
failed to receive a response under the provisions in Section 
2.3(D).



2.4 Changes to and terminations of appointment.



A. An appointment may be curtailed, diminished, or 
terminated at any time by reason of the following 
documented circumstances:



(1) Continued failure, in the judgment of the University, 
to perform duties, including a failure to report to work;



(2) Failure of the employee, in the judgment of the 
University, to maintain satisfactory student status or to make 
appropriate progress toward the degree;



(3) In the judgment of the University, incompetence, 
unprofessional conduct or misconduct of the employee;



(4) Completion of degree requirements;



(5) Lack  of  funds  as  a  result  of  adverse  financial  
conditions,  as determined by the University.



B. All appointment curtailments, diminishments, or 
terminations require prior approval by the Office of Human 
Resources and the Graduate School. 



C. The University shall provide two weeks’ written 
notice in any change in appointment in the case of Sections 
2.4(A)(2) and 2.4(A)(5), if practicable.



D. No appointment shall create any right, interest, or 
expectancy in any other appointment beyond its specific 
term.



E. When the President or designee has 
reason to believe that the employee’s presence 
on the job will adversely affect the operation of 
the University, the President or designee may 
immediately place the employee on leave, 
pending investigation of the event(s) leading to 
that belief. The leave pending investigation 
shall commence immediately upon the 
President or designee providing the employee 
with a written notice of the reasons therefore. 
The leave shall be with pay, with no reduction 
of other benefits. This provision shall not 
extend the appointment beyond its specific 
term.



(1) Before questioning a graduate assistant, the 
University shall inform the graduate assistant that the 
investigation may lead to disciplinary action in accordance 
with section 2.4 (a).



(2) A graduate assistant has a right to request union 
representation during questioning that may reasonably be 
expected to lead to disciplinary action in accordance with 
section 2.4 (a). This provision shall not obligate the 
UFF-FSU-GAU to provide representation for graduate 
assistants who are not members of the UFF-FSU-GAU.


